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COMMUNITY SERVICE WORK-STUDY STANDARDS & PROCEDURES 

 or 401 -254 -5628  
• General - Community Service Work Study Coordinators at engage@rwu.edu or 401-254-3787  
• General - K.C. Ferrara, Director, Feinstein Center at kferrara@rwu.edu or 401-254-3765  

 
All questions regarding your financial aid award should be directed to the Financial Aid Office at 401-254-3100 and 
located on the first floor of the Administration Building. 
 

APPROVAL  
 
Students may only begin to work at a site after the Feinstein Center has received a signed off-campus work study 
agreement, Financial Aid has processed the Work Student Employment Authorization form via Etrieve, and 
Environmental Health and Safety (EHS) has approved the job description.  
 
WORK-STUDY LOCATIONS 
 
Off-campus FWS jobs with federal, state, or local public agencies or private nonprofit organizations must be in the public 
interest. Off-campus FWS jobs with private, for-profit organizations must be academically relevant to the maximum 
extent possible. 

   From the 2023/2024 Federal Student Aid Handbook,  
Volume 6, Chapter 2.  

You may not work at a for
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ADDITIONAL PAYABLE TIME 
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If you encounter situations on site that make you uncomfortable for any reason at all, and you feel that you cannot 
speak to your site supervisor, please contact the Director of the Feinstein Center immediately! 
 
WORK STUDY SAFETY GUIDELINES 
 

The Roger Williams University Department of Environmental Health and Safety (EH&S) develops and implements 
programs aimed at protecting the safety and well-being of the campus community.  EH&S assists with and monitors 
compliance with local, state and federal statutes, as well as regulations pertaining to occupational health, safety and 
environmental protection. As such, EH&S has established this “Safety Conditions Checklist” for off-campus sites who will 
be hosting Roger Williams University Work Study Students.  

Prior to hosting a University work study student, please review the following to identify the-


