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Margins:  All (right, left, top, and bottom) margins should be set at one inch.  Use these margins 

throughout the thesis. 

 

Justification:  Text should be left justified only. Ease of reading should be the primary 

consideration in determining line formatting. 

 

 

Thesis Preliminary Pages: 

 

1. Title page (required) 

 

These elements should be included:  

 Title of thesis 

 Name of author 

 Degree earned (Bachelor of Arts, Master of Arts, etc) 

 Academic department or discipline of author 

 Institutional affiliation of author 

 Expected date of thesis acceptance 

 

(Please use the official names of College, School, Department and Program as listed in the 

University catalog for the year the thesis is submitted.) 

 

(See sample title page in Appendix.) 

 

 

2. Signature page (required) 

 

These elements should be included:  

 Title of thesis 

 Name of author, signature and date of signature   

 Name of advisor, signature and date of signature 

 Name of Dean of academic school or college, signature and date of signature  

 

 

3. Dedication and /or Acknowledgements (optional) 

 

4. Table of Contents (optional) 

 

5. List of figures, tables, etc (optional) 

 

6. Abstract (required) 

 

An abstract must be included with the thesis document.  The abstract should not exceed 150 

words and should summarize the results, conclusions or main arguments presented in the thesis. 

 



3 

 

 

Pagination:  Page numbers are required and should appear consistently throughout the document 

either in the upper right corner or centered at the bottom or top of the page.  If using footnotes, 

place the page number at the top of the page.  Below is a guide to pagination: 

 

1. Every sheet of the document must be counted in page numbering, (except blank pages) 

however, not every page will show a number. 

2. The title page counts as the first preliminary page, but does not carry a number. 

3. Preliminary pages, including the signature page, dedication/acknowledgments, table of 

contents, list of illustrations, and abstract, use lower case roman numerals as page 

numbers. (e.g. i,ii,iii,iv,v…)  (See sample in Appendix.) 

4. The main body of the work uses Arabic numerals, beginning with page 1 and numbering 

consistently through the final page of text.  This numbering includes introduction, 

appendices, bibliography, and index.  A display page (indicating a new section or chapter 

title) is included in the numbering but does not show the number on the page.   

 

 

 

Collation:  



Appendix I     Title Page Sample 

 

 

On the Home Front: Gender Disruption and the Great War 

 

 

John S. Smith 

 

Master of Arts 

 

Forensic Psychology 

Feinstein College of Arts and Sciences 

Roger Williams University 

April 2008 

 



Appendix II   Preliminary Pagination Sample 
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Signature Page 
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Dedication/Acknowledgements 
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