




Pagination:  Page numbers are required and should appear consistently throughout the document 
either in the upper right corner or centered at the bottom or top of the page.  If using footnotes, 
place the page number at the top of the page.  Below is a guide to pagination: 

1. Every sheet of the document must be counted in page numbering, (except blank pages)
however, not every page will show a number.

2. The title page counts as the first preliminary page, but does not carry a number.
3. Preliminary pages, including the signature page, dedication/acknowledgments, table of

contents, list of illustrations, and abstract, use lower case roman numerals as page
�Q�X�P�E�H�U�V�������H���J�����L���L�L���L�L�L���L�Y���Y�«������(See sample in Appendix.)

4. The main body of the work uses Arabic numerals, beginning with page 1 and numbering
consistently through the final page of text.  This numbering includes introduction,
appendices, bibliography, and index.  A display page (indicating a new section or chapter
title) is included in the numbering but does not show the number on the page.

Collation:  The following order is required: 

1. Title page
2. Signature page
3. Dedication/Acknowledgements,  if any
4. Table of Contents, if any
5. List of figures, tables, etc., if any
6. Abstract
7. Preface, if any
8. Text
9. Endnotes (if preferred over footnotes)
10. Bibliography or list of references
11. Appendices, if any

Style Manuals:  The style manual appropriate to the discipline should be adhered to throughout 
the document.   

Proofreading:  Proofreading, spell-checking, and proper bibliographic citations are essential to 
do prior to submitting the completed document.  No thesis will be accepted for deposit if it fails 
to meet standards of excellence for published works. 

Permissions:  Students are responsible for obtaining permission in writing from the 

owner(s) of each third party copyrighted material included in the work (including images) and 
from any third party whose privacy rights should be considered.   
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